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	Supplier Set Up and Self-assessment

QF026 rev G


	Supplier Name:
	 
	Phone:
	 

	Address:
	
	Fax:
	

	Address:
	
	Email:
	

	City, State, Zip:
	
	Tax ID:
	

	Emergency Contact Phone: 
	

	Contact:
	 
	Title:
	 

	Please attach a current copy of your credit references

	

	Ownership:
	Corporate
	Partnership
	Private

	Number of Employees:
	

	Years in business:
	 

	

	Are you ISO Certified?
	YES      ☐              NO     ☐

	If so, please enclose a copy of your current certificate along with this page to:

	Fax:  201.387.0291

	Email:  mikeg@micronmetals.com

	If you are not ISO certified, do you have plans on being certified in the future:
	YES ☐
	NO ☐

	 

	

	Please List the products that you supply:  (If possible forward a current copy of your catalog)

	 

	 

	 

	

	 

	Do you have engineering, testing or other special services available?  Please explain.

	 

	 

	 

	 

	 

	Contacts
	Name
	Phone
	Email

	Customer Service
	
	
	

	Quality Dept
	
	
	

	Management
	 
	 
	 

	 

	Comments

	 

	 

	 

	 

	Name 
	Signature
	Title
	Date

	 
	 
	 
	 


	Management
	Implemented & Documented

	
	No
	Yes 
	In Process

	Does your company have a documented quality policy?
	☐
	☐
	☐

	Does you company define personnel who affect quality?
	☐
	☐
	☐ 

	Do you have documented goals and objectives set by mgmt?
	☐
	☐
	☐ 

	Do you have an appointed Management Representative?
	☐
	☐
	☐ 

	Does management meet to review the quality system?
	☐
	☐
	☐ 

	Do you have an established quality system?
	☐
	☐
	☐ 

	Does your company follow processes / SLP's and work instcns?
	☐
	☐
	 ☐

	Do you have a procedure for identifying training needs?
	☐
	☐
	☐ 

	Do you keep training records?
	☐ 
	☐ 
	☐ 

	Customer Support
	Implemented & Documented

	
	No
	Yes 
	In Process

	Are orders reviewd and approved prior to release for shipment?
	☐
	☐
	☐

	Are discrepancies resolved prior to the shipment of an order?
	☐
	☐
	☐ 

	Do you maintain records of contract reviews?
	☐
	☐
	☐ 

	Do you have documented procedures for servicing your products?
	☐
	☐
	☐ 

	Do you identify the need for statistical techniques?
	☐
	☐
	☐ 

	Do you have an established procedure for purchasing?
	☐
	☐
	☐ 

	Do you evaluate suppliers based on quality and ability?
	☐
	☐
	☐ 

	Do you review and approved purchase orders prior to release?
	☐
	☐
	☐ 

	Will you allow for a customer visit to verify product?
	☐ 
	☐ 
	☐ 

	Production
	Implemented & documented

	
	No
	Yes 
	In Process

	Do you have a procedure for controlling customer supplied product?
	☐
	☐
	☐ 

	Do you have always established procedures for product ID?
	☐
	☐
	☐ 

	Do you have a procedure for the control and ID of product?
	☐
	☐
	☐ 

	Do you have special process' and if so, are they clearly identified?
	☐
	☐
	☐ 

	Do you have a procedure for inspection and testing?
	☐
	☐
	☐ 

	Do you verify incoming product?
	☐
	☐
	☐ 

	Do you have a design control procedure?
	☐
	☐
	☐ 

	Do you have design plans that include responsibility and updates?
	☐
	☐
	☐ 

	Do you have organizational interfaces for design process input?
	☐
	☐
	☐ 

	Do you identify, document, and review design inputs?
	☐
	☐
	☐ 

	Do you identify, verify and document design outputs?
	☐
	☐
	☐ 

	Do you plan and document design reviews?
	☐
	☐
	☐ 

	Do you have appropriate design verification at various stages?
	☐
	☐
	☐ 

	Is a design validation performed?
	☐
	☐
	☐ 

	Do you identify and approve design changes?
	☐
	☐
	☐ 

	Do you have an in-process procedure?
	☐
	☐
	☐ 

	Do you have a final inspection and testing of your product?
	☐
	☐
	☐ 

	Do you maintain your test records?
	☐
	☐
	☐ 

	Is there a procedure for the control of measuring/testing equipment?
	☐
	☐
	☐ 

	Do you have an equipment log with defined verification intervals?
	☐
	☐
	☐ 

	Do you identify the test status of all products?
	☐
	☐
	☐ 

	Is there a procedure for handling/storage/packaging/preservation?
	 ☐
	☐ 
	☐ 

	Quality
	Implemented & documented

	
	No
	Yes 
	In Process

	Do you have a procedure for control of non-conforming product?
	☐
	☐
	☐

	Do you define the responsibility for review/disposition of product?
	☐
	☐
	☐

	Do you have a procedure for corrective / preventive action?
	☐
	☐
	☐

	Do you have a procedure for handing customer complaints?
	☐
	☐
	☐

	Do you have a procedure for prevention of non-conformance?
	☐
	☐
	☐

	Do you have a procedure for the control of quality records?
	☐
	☐
	☐

	Are quality records maintained to prevent damage or loss?
	☐
	☐
	☐

	Do you have a procedure for auditing your quality system?
	☐
	☐
	☐

	Do you have a schedule for your audits?
	☐
	☐
	☐

	Do you take timely corrective action on non-conformances?
	☐
	☐
	☐

	Do you have a procedure for document and data control?
	☐
	☐
	☐

	Are changes to documents reviewed and approved?
	☐ 
	☐ 
	☐

	

	Completed By
	Signature
	Date
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